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Pownall Hall School 

Risk Assessment Policy Sept 2025 v4 

 

Risk Assessment Policy 
 
 

1. Introduction 
Pownall Hall School is committed to co-education and aims to provide a caring, disciplined, safe and secure family 
environment, where all pupils are enabled and encouraged to maximise on their academic, sporting, musical and 
creative potential.  
 
The School aims to instil traditional values of courtesy, good manners, mutual respect, tolerance and compassion in 
its pupils and help them develop self-discipline and good working habits for the future. The all round personal 
development of each and every pupil lies at its heart. 
 
2. The Purpose 
A risk assessment policy aims to systematically identify, evaluate, and control potential hazards in a workplace or 
activity to prevent harm and ensure safety. Risk assessments support a positive attitude towards a positive health 
and safety culture in the workplace and helps organisations understand the risks associated with their operations 
and implement measures to mitigate those risks. This proactive approach is crucial for maintaining a safe 
environment, complying with legal requirements, and minimising potential negative impacts on individuals and the 
organisation. 
 

3. Responsibilities 
As an employer, we are required by law to protect employees, and others, from harm. Under the Management of 
Health and Safety at Work Regulations 1999, the minimum we must do is: 

● identify what could cause injury or illness 
● decide how likely it is that someone could be harmed and how seriously (the risk) 
● take action to eliminate the hazard and / or control the risk 

 
Assessing risk is just one part of the overall process used to control risks in the workplace. 
 
Risk Assessment Policy Procedure 
This is a whole school policy; it refers to and includes EYFS, after-school care and holiday clubs held on our premises. 
 
A Risk Assessment Policy is in place to ensure risk assessments are undertaken with a procedure and sequence in 
place for all staff who undertake a risk assessment. 
 
Workers have a duty to take care of their own health and safety and that of others who may be affected by your 
actions at work. Workers must co-operate with employers and co-workers to help everyone meet their legal 
requirements. 
 
Procedure of Undertaking a Risk Assessment 

● A Risk Assessment template is held on the school shared areas in all of the necessary folders such as trips, 
visits and risk assessment folders 

● Persons undertaking a risk assessment must have completed the EduCare training module or worked 
alongside a competent person who has done so in order to complete the risk assessment 

● Persons undertaking a risk assessment should view and visually scan the area and surrounding area of 
assessment to identify hazards or concerns 

● Persons undertaking a risk assessment should have a good understanding and background of any potential 
risk they are assessing 

● Persons should use a systematic and thorough view of the area or activity they are assessing  
● Identify any hazards or concerns which may cause harm  
● Decide who and how a person may be harmed 
● Evaluate the risk and consider whether existing controls are sufficient 
● Record any findings  
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● Review and update the assessment on a periodic basis or sooner if significant changes have taken place 
● A risk assessment must have a date in which the assessment took place and it must also contain the name of 

the assessor 
● A risk assessment must have a date in which the action is to be completed 
● Outcomes of risk assessment that raise concern are logged with the appropriate department/person 
● Any significant findings, including and health and safety concerns are also raised as a matter of concern 

during weekly meetings 
● Risk assessments will be reviewed (and amended if necessary) when changes to the workplace take place, or 

a new environment is introduced that may cause a hazard or increase a current risk 
 
Procedure Information for Staff 
EduCare Training named Risk Assessing in Educational Settings is to be completed every 2 years by all room and 
department leaders. Maintenance staff and the Health & Safety lead complete the module annually.  
Risk assessments must take a 5 step approach: 

● Identify Hazards - something with the potential to cause harm 
● Identify who can be harmed - for example, children, staff, visitors 
● Evaluate the risk - consider existing controls and identify any additional risks 
● Record significant findings - points of concern 
● Review and update - periodically or when a significant change occurs 

 
A risk assessment template is located in the risk assessment folder on Google Drive - Appendix 1 
 
Risk assessments are completed for all activities, services, operations and premises locations.Risk assessments are 
also completed for any person or child who may have developed a short term or long term impairment such as a 
broken limb or significant impairment which prevents them from fulfilling their role/taking part in usual, regular 
school activities. 
 
 
Monitoring and Review 
This policy is monitored by the Welfare, Health and Safety Committee, which includes a representative from the 
governing body, and will be reviewed annually.  
 
Approved by Governors Sept 2025   
 
Signed:     Date: 
 
Mrs. Eileen MacAulay, Chair of Governors        
 
Revision Log: 
 

Date Changes Made Version 

May 2023 Rewritten - new version  V1 

Feb 2024 Reviewed  V2 

Feb 2025 Reviewed V3 

Sept 2026 Reviewed – the procedure and 
person’s qualified to carry out a 
Risk Assessment was clarified 

V4 

 
 
Next Review Sept 2026 
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Appendix 1 

  
Risk Assessment Template 
 

Very High Unacceptable risk - Do not carry out the activity 

High Risk reduction required. Control measures must be in place 

Medium Action required,  is it possible to control the risk further and how 

Low No further action required 

 
 

Date: Assessor: Activity/Area/Event: 

 

What are the 
hazards ? 

Who may be 
harmed and 
how ? 

What are you already 
doing to control the risk ? 

Actioned by ? 
Any further 
Action ? 

When/Date Complete Risk 
Level 

       

       

       

       

 


