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Early Years Foundation Stage (EYFS) Policy 
 
 

This policy has been prepared in accordance with the requirements of the Early years foundation stage (EYFS) statutory 
framework. 
                                                
All children deserve the care and support they need to have the best start in life. Children learn and develop at a 
faster rate from birth to five years old than at any other time in their lives, so their experiences in early years have 
a major impact on their future life chances. A secure, safe and happy childhood is important in its own right. Good 
parenting and high-quality early learning provide the foundation children need to fulfil their potential. Early years 
foundation stage (EYFS) statutory framework 
 
1. Introduction 
The Early Years Foundation Stage (EYFS) applies to children from birth to the end of the reception year. At Pownall 
Hall the children can join the school from the age of 6 months in the ‘Robins Room’ the first entry point into our 
Woodland Nursery. Around the age of two our children begin to transition into our ‘Owls Rooms’ (ages 2-3) before 
moving onto Kindergarten Rooms (rising three to four years). Children attend the Woodland Nursery or Kindergarten 
on either a full time or part time basis. The Early Years Foundation Stage ends in the Reception Class, where children 
reach their fifth birthday. The Reception children attend on a full-time basis.  
 
The school recognises that effective EYFS practice is guided by four overarching principles: 
 
A Unique Child 
Every child is a unique child, who is constantly learning and can be resilient, capable, confident and self-assured.  
 
Positive Relationships 
Children learn to be strong and independent through positive relationships. 
 
Enabling Environments with Teaching and Support from Adults 
Children learn and develop well in enabling environments with teaching and support from adults, who respond to their 
individual needs and help them to build their learning over time. Children benefit from a strong partnership between 
practitioners and parents and/or carers.  

 
Learning and Development 
Children develop and learn at different rates. (See “The Characteristics of Effective Teaching and Learning” at 
paragraph 1.15). The framework covers the education and care of all children in early years provision, including 
children with special educational needs and disabilities (SEND). 
 
We understand that the children joining the school at the age of six months have already commenced on their learning 
journey. We, as early years providers, must guide the development of children’s capabilities with a view to ensuring 
that they complete the EYFS ready to benefit fully from the opportunities ahead of them.  
 
The EYFS sets the standards that all early years providers must meet to ensure that children learn and develop well 
and are kept healthy and safe. It promotes teaching and learning to ensure children’s school readiness’ and gives 
children a broad range of knowledge and skills that provide the right foundation for good future progress through 
school and life. 
 
The EYFS seeks to provide  

● quality and consistency in all early year settings, so that every child makes progress and no child gets left 
behind. 

● a secure foundation through planning for the learning and development of each individual child and assessing 
and reviewing what they have learned regularly. 

● partnership between practitioners and with parents and/or carers 
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● equality of opportunity and anti-discriminatory practice, ensuring that every child is included and supported 
 

2. Our Aims and Objectives 
We aim to provide a broad and balanced educational programme that will enable each child to develop personally, 
socially, emotionally, spiritually, physically, creatively and intellectually to his/her full potential. Each child is valued as 
an individual and all teaching and learning is based on the understanding that children develop at different rates. We 
aim to meet the requirements in ways that are interesting, challenging and enjoyable for the children in our care, 
ensuring that every opportunity is taken to develop their confidence and self-esteem. 
 
We prepare for future learning by promoting and developing: 
 

● Personal, social and emotional well-being 
● Language and communication 
● Positive attitudes and dispositions towards learning 
● Social skills 
● Attention skills and persistence 
● Reading and writing 
● Mathematical skills  
● An understanding of the world 
● Strong Physical skills 
● Confidence to be Creative  

 
3. The Foundation Stage Curriculum 
Our curriculum involves activities and experiences for children, as set out under each of the areas of learning. The 
three prime areas are particularly important for building a foundation for igniting children’s curiosity and enthusiasm 
for learning, forming relationships and thriving.  
 

● Communication and Language 
The development of children's spoken language underpins all seven areas of learning and development. 
Children’s back-and-forth interactions from an early age form the foundations for language and cognitive 
development. We recognise that the number and the quality of the conversations our children have with 
adults and peers throughout the day in a language rich environment is crucial. By commenting on what 
children are interested in or doing, and echoing back what they say with new vocabulary added, practitioners 
will build children’s language effectively. Reading frequently to children and engaging them actively in stories, 
non-fiction, rhymes and poems, and then providing them with extensive opportunities to use and embed new 
words in a range of contexts, gives our children the opportunity to thrive. Through conversation, story-telling 
and role play, where children share their ideas with support and modelling from practitioners, and sensitive 
questioning that invites them to elaborate, our children become comfortable using a rich range of vocabulary 
and language structures.  

 
● Personal, Social and Emotional Development 

Children’s personal, social and emotional development (PSED) is crucial for children to lead healthy and           
happy lives and is fundamental to their cognitive development. Underpinning their personal development are 
the important attachments that shape their social world. We understand that strong, warm and supportive 
relationships with adults enable children to learn how to understand their own feelings and the feelings of 
others. Our children are supported to manage emotions and develop a positive sense of self, set themselves 
simple goals and have confidence in their own abilities. Through practitioner modelling and guidance, our 
children are supported in learning how to look after their bodies, including healthy eating and managing their 
personal needs independently. Through supported interactions with their peers, our children are encouraged 
to make good friendships, co-operate and resolve conflicts peaceably. We understand that these attributes 
provide a secure platform from which children can achieve at school and in later life.  

 
● Physical Development 

Physical activity is vital in children’s all-round development, enabling them to pursue happy, healthy and active 
lives. We understand that gross and fine motor experiences develop incrementally throughout early 
childhood, starting with sensory explorations and the development of a child’s strength, coordination and 
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positional awareness through tummy time, crawling and play movement with both objects and adults. By 
providing opportunities to play both indoors and outdoors, practitioners support children to develop their 
core strength, stability, balance, spatial awareness, coordination and agility. We understand that gross motor 
skills provide the foundation for developing healthy bodies and social and emotional well-being. We 
understand that fine motor control and precision helps with hand-eye coordination, which is later linked to 
early literacy. By providing repeated and varied opportunities to explore and play with small world activities, 
puzzles, arts and crafts and the practice of using small tools, with feedback and support from adults, we allow 
children to develop proficiency, control and confidence.  

 
In addition to these, there are four specific areas through which the three prime areas are strengthened and applied:  
 

● Literacy 
We understand that it is crucial for children to develop a life-long love of reading. Reading consists of two 
dimensions: language comprehension and word reading. Language comprehension (necessary for both 
reading and writing) starts from birth. We support our children from the age of six months up to the end of 
reception by talking about the world around them, reading books (stories and non-fiction) and enjoying 
rhymes, poems and songs together. For word reading, taught later, our children are encouraged to link sounds 
and letters. This is done through the use of an approved systematic synthetic phonics program. Wordless 
books and early reading books are introduced when the individual child is ready. 
 

● Mathematics 
We understand that developing a strong grounding in number is essential so that all children develop the 
necessary building blocks to excel mathematically. Practitioners support children in learning to count 
confidently and develop a deep understanding of the numbers to 10, the relationship between them and the 
patterns within those numbers. By providing frequent and varied opportunities to practise and apply this 
understanding, children are supported to develop a secure base of knowledge and vocabulary. Our curriculum 
includes rich opportunities for children to develop their spatial reasoning skills across all areas of mathematics, 
including shape, space and measure. We support our children to develop a positive attitude and interest in 
mathematics by encouraging them to ‘have a go’, talk about what they notice and not be afraid to make 
mistakes. Pupils are supported in developing their understanding of counting, understanding and using 
numbers, calculating simple addition and subtraction problems and describing shapes, spaces and measures. 

 
● Understanding the World 

Our children are guided to make sense of their physical world and their community. We provide            
opportunities to visit places and meet members of our society such as police officers, nurses and firefighters. 
Listening to a broad selection of stories, non-fiction, rhymes and poems fosters an understanding of our 
culturally, socially, technologically and ecologically diverse world.  

 
● Expressive Arts and Design 

We understand that the development of children’s artistic and cultural awareness supports their imagination 
and creativity. By providing regular opportunities to engage with the arts, our children are able to explore and 
play with a wide range of media and materials. They are encouraged to share their thoughts, ideas and feelings 
through a variety of activities in art, music, movement, dance, role-play, design and technology.  

 
We recognise that none of these areas can be delivered in isolation from the others. They are equally important and 
dependent on each other. All areas will be delivered through a balance of adult led, adult initiated and child led 
activities. In each area we progress towards the Early Learning Goals (ELGs) that define the expectations for most 
children to reach by the end of EYFS. 
 
4. Play at the Foundation Stage 
Play is essential for children’s development, building their confidence as they learn to explore, relate to others, set 
their own goals and solve problems. Children learn by leading their own play, and by taking part in play which is guided 
by adults.  
 
The role of play 
Play is an essential part of our EYFS curriculum at Pownall Hall School. Our children have the opportunity to play, both 
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indoors and outdoors every day. Through play, the children learn to explore, develop and represent learning 
experiences that help them make sense of the world. Play helps them to practise and build up ideas, concepts and 
skills. Play enables them to see a need for rules and enables them to take risks and make mistakes. It allows them to 
think creatively and imaginatively, and it also helps them to communicate with others as they investigate and solve 
problems. They express fears or re-live anxious experiences in controlled and safe situations. We offer our children 
plentiful opportunities to immerse themselves in the great outdoors, including weekly Forest School sessions. We 
understand this is a wonderful way to boost well-being.  
 
From the beginnings in The Woodland Nursery, through to the Kindergarten year, play is valued as the main way in 
which children learn and develop. It helps to build self-worth by giving a child a sense of his or her own abilities and 
to feel good about themselves. When learning opportunities are linked to a child’s individual interests we see 
exceptionally high levels of engagement. Practitioners respond to children’s individual interests and emerging needs, 
guiding their development through warm, positive interactions coupled with secure routines for play and learning. As 
the children move into their reception year, there is a greater focus on teaching the essential skills and knowledge in 
the specific areas of learning. This helps the children prepare for year 1.  
 
5. Teaching and Learning Style 
Our policy on teaching and learning defines the features of effective teaching and learning in our school. These features 
apply to teaching and learning in the EYFS just as much as they do to the teaching in Pre Prep and Prep.  
Features that relate to our EYFS are: 

● The partnership between teachers and parents, so that our children feel secure at school and develop a sense 
of well-being and achievement. 

● The understanding that teachers have of how children develop and learn, and how this affects their teaching. 
● The range of approaches used that provide first-hand experiences, give clear explanations, make appropriate 

interventions and extend and develop play and talk, or other means of communication. 
● The carefully planned curriculum that helps children work towards the Early Learning Goals throughout EYFS. 
● The provision for children to take part in activities that build on and extend their interests and develop their 

intellectual, physical, social and emotional abilities. 
● The encouragement for children to communicate and talk about their learning, and to develop independence 

and self-management. 
● The support for learning with appropriate and accessible indoor and outdoor space, facilities and equipment. 
● The identification of progress is based on practitioner knowledge of the child and their own expert professional 

judgement.  
● The excellent relationship between our Woodland Nursery, Kindergarten and Reception classes. 

 
Definition of Teaching  
Teaching should not be taken to imply a ‘top down’ or formal way of working. It is a broad term which covers the many 
different ways in which adults help young children learn. It includes their interactions with children during planned 
and child-initiated play and activities:   

● Communication and modelling language 
● Showing 
● Explaining 
● Demonstrating 
● Exploring ideas 
● Encouraging 
● Questioning 
● Recalling 
● Providing a narrative for what they are doing 
● Facilitating 
● Setting challenges.  

 
It takes account of the equipment adults provide, the physical environment, the structure and routines of the day that 
establish expectations. 
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Integral to teaching is how practitioners assess what children know, understand and can do. They take account of their 
interests and dispositions to learn (characteristics of effective teaching and learning) and use this information to plan 
children’s next steps in learning. Whilst also monitoring their progress. 

 
6. Planning, Observation and Assessment   
The Early Learning Goals provide the basis for planning within the EYFS at Pownall Hall School. Within ‘The Woodland 
Nursery’ and in Kindergarten, planning is a mix of in the moment, child led activities and adults that have been planned 
to meet the children’s next steps. We want our children to feel a close connection to nature and therefore incorporate 
a ‘Nature Curriculum’ into our plans, following the seasons and any changes in the natural world. In Kindergarten our 
children are introduced to the phonics scheme, through a blend of play and adult led focus time. As the children move 
into the Reception year, there is a greater focus on teaching the essential skills and knowledge in the specific areas of 
learning. 
 
Pownall Hall School ensures that all children attending the setting have a personal online Learning Journey, using 
Tapestry, which records photos, observations and comments, in line with the Early Years Foundation Stage, to build 
up a record of each child’s achievements during their time with us. (See appendix 1 for learning Journey Policy and 
Safeguarding Policy to see how Pownall Hall School safeguards children when working with the online Learning 
Journey)  
 
We make regular assessments of children’s learning and use this information to ensure that future planning reflects 
identified needs. Assessment in the EYFS takes the form of ongoing observations, in both adult led, adult initiated and 
child led learning.  
 
In Nursery, Robin Room, parents will receive feedback about their child’s progress and next steps, termly, in the form of a 
baseline assessment, a focus child report and a parents evening or a written report. 
  
In Nursery, Owl Rooms, the parents will also receive termly feedback on their child’s learning and development through 
baseline assessments, focus week, parents evenings and reports. Children will receive a 2-year check report between the 
age of 2 and 3. Each day parents will receive a verbal report on how the day has gone for their child.  
 
In Kindergarten at the end of the Michaelmas Term and the Trinity term each child will receive a written report, they 
also have Parents Evening and Focus Child reports.  
 
In Reception at the end of the Michaelmas Term and the Trinity Term children will receive a written report as well as 
a Parents Evening. In the final term of the EYFS, each child’s level of development is assessed against the early learning 
goals, and the teachers use their professional knowledge to decide whether a child is ‘on track’ or ‘not on track’. The 
EYFS results are reported to the LEA. The final report in Reception indicates whether the children are ‘on track’ or ‘not 
on track’.  
 
The information is shared with the child’s next teacher and parents as progression takes place through the foundation 
Stage. The school’s assessment framework includes a base-line assessment on entry into each year group.  
 
In the Moment Planning 
ITMP runs alongside our broad curriculum to give the children ‘a voice’ in what they are learning in and to tailor make 
curriculum that meets individual children’s interests, needs and next steps. As practitioners we enjoy the opportunities 
to go on a journey with a child and to enhance their learning. In the EYFS we ensure that the children are at the centre 
of all we do. It allows the crucial moments of learning to be captured and extended there and then, in the moment. 
Children’s current interests are identified regularly from day to day. Practitioners work with the children observing, 
interacting and teaching. ITMP allows children to have deep-level involvement due to autonomy and genuine choice 
and therefore maximum learning can take place. 
 
Focus children 
In our Woodland Nursery and Kindergarten each week, where appropriate, a child or children are chosen to be a ‘Focus 
Child’. A detailed focus observation is created, on Tapestry, for each focus child. All practitioners who interact with a 
focus child, record interactions that include an element of teaching. Parents are consulted and given the opportunity 
to provide current knowledge of their child and voice any questions they may have regarding their child’s learning and 
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development. A dialogue through Tapestry is held with ‘Focus Child’ Parents at the end of the week, in order to discuss 
what we have learnt about the child.  
 
7. Inclusion 
At Pownall Hall School we value the diversity of individuals within the school and do not discriminate against children 
because of ‘differences’.  All children at Pownall Hall School are treated fairly regardless of race, religion or abilities. 
All children and their families are valued within our school. We believe that all our children matter. We give them 
every opportunity to achieve their best. We do this by taking account of our children’s range of life experiences when 
planning for their learning. When celebrating Cultural Festivals we seek to understand what it means to our children 
and our families by engaging in conversation, asking questions and being curious to learn more.  
In the EYFS we set realistic and challenging expectations that meet the needs of our children, so that most achieve the 
Early Learning Goals. Some children progress beyond this point. We achieve this by planning to meet the needs of boys 
and girls, children with special educational needs, children who are more able, children with disabilities, children from 
all cultural backgrounds, children of different ethnic groups and those from diverse linguistic backgrounds. 
 
8. We meet the needs of our children through: 

● The carefully planned curriculum that helps children achieve the Early Learning Goals by the end of the 
Foundation Stage. 

● The effective partnership between teachers and parents that help the children feel secure at school, and 
to develop a sense of well-being and achievement. 

● Careful planning that builds upon and extends children’s knowledge, experience and interests, and helps 
develop their self-esteem and confidence. 

● Use of a wide range of teaching strategies based on each child’s learning needs, based on the 
understanding that teachers have of how children develop and learn. 

● Provision of a wide range of opportunities to motivate and support children and to help them to learn 
effectively. 

● The thorough observations of each child’s progress and learning needs. 
● Using resources that reflect diversity and avoid discrimination and stereotyping. 
● Providing a safe and supportive learning environment in which the contribution of all children is valued, 

and they are encouraged to communicate through play, talk and creativity. 
● Planning challenging activities for children whose ability and understanding are in advance of their 

language and communication skills. 
● Monitoring children’s progress and taking action to provide support as necessary 

 
9. Safeguarding and Welfare 
We understand that children learn best when they are healthy, safe and secure, when their individual needs are met, 
and when they have positive relationships with the adults caring for them. We aim to create a high-quality setting, 
which is welcoming, safe and stimulating, where our children are able to enjoy learning and grow in confidence. We, 
as early years providers, must take all necessary steps to keep children safe and well.  
 
We understand that we are legally required to comply with the safeguarding and welfare requirements as stated in 
the Early Years Statutory Framework for group and school-based providers. November 2024.  
 
We aim to: 

● Promote the welfare of children. 
● Promote good health, including the oral health, of children.  
● Prevent the spread of infection and take appropriate action when children are ill. The school’s First Aid 

Policy applies to the EYFS and has details including the administering and keeping of medicines, the 
collection of medical information and the recording of accidents.  

● Ensure that each child is assigned a Key Person.  
● Ensure that children are provided with meals, snacks and drinks which are healthy, balanced and 

nutritious. 
● Manage behaviour effectively in a manner appropriate for the children’s stage of development and 

individual needs. 
● Educate children on boundaries, rules and limits and to help them understand why these exist. 
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● Ensure all adults who look after the children or who have unsupervised access to them are suitable to do 
so in accordance with the school’s detailed Child Protection Policy which contains guidance for all staff on 
recognising and responding to concerns. All staff are trained to understand the Safeguarding policy and 
staff have up to date knowledge of safeguarding issues. Each week in our Key Stage meetings, ‘Children 
Causing Concern’ is on the agenda. The Head of EYFS is the Designated Person with responsibility for Child 
Protection in the Stage and she attends the termly Child Protection Meeting with the Safeguarding board. 
The school adheres firmly to its Safer Recruitment Policy. The Child Protection Policy is available to parents 
and prospective parents by request and is on the website. Training procedures are detailed in the policy.  

● Ensure that staffing ratios meet the statutory requirements. 
● Ensure that all staff are appropriately qualified and trained and have a clear understanding of their roles 

and responsibilities. 
● Ensure that all staff have access to effective supervision, providing support, coaching and training.  
● Ensure that the premises, furniture and equipment are safe and suitable for purpose. 
● Follow the school’s policy for Safeguarding Children when they leave the School on Educational Visits and 

ensure that staff are familiar with this. This policy is available to parents on request. 
● Ensure that every child receives enjoyable and challenging learning and development experiences tailored 

to meet their needs. 
● Ensure arrangements are in place to support children with SEN or disabilities.  
● Maintain records, policies, risk assessments and procedures required for safe, efficient management of 

the children in the EYFS. 
● Ensure that the school is a smoke-free environment.  

 
10. The role of parents 
We understand that parents have a critical role to play in the education of their child. We recognise the role that 
parents have played, and their future role in educating their children. We do this by: 

● Inviting all parents to an induction meeting before their child starts with us or before they move rooms.  
● Giving the children the opportunity to spend time with their teacher or room leader before starting in 

their new class. 
● Encouraging parents to talk to the child’s teacher or Key Person if there are any concerns. 
● The Reception class all start full time education at the beginning of the Michaelmas Term. 
● Arranging a variety of activities throughout the year that encourage collaboration between child, school 

and parents, i.e. sports day and stay and play sessions.  
● Offering a range of activities that support the involvement of parents.  
● Regular communication with home face to face through detailed handovers, online through Tapestry and 

through the school bulletin. 
● Sending home a curriculum letter via each class termly. 
● Offering parents regular opportunities to talk about their child’s progress. 
● Recognising the value of communication through the use of Tapestry. 
● Parents are informed of the child’s progress in a written report.  
● There are two parents’ consultation evenings for The Woodland Nursery, Kindergarten and Reception.  
● Day to day contact with parents is valued throughout the EYFS. 

 
All staff involved with the EYFS aim to develop good relationships with all children, interacting positively with them 
and taking time to listen to them. 
 
In the Woodland Nursery and Kindergarten the children are divided into small groups and assigned a member of staff 
as their Key Person. In Reception the Key Person is the child’s class teacher, closely supported by the teaching 
assistants. 
 
11. The Learning Environment 
The EYFS classrooms are organised to allow children to explore and learn securely and safely. There are areas where 
the children can be active, be quiet and rest. The classrooms are set up into learning areas, where children are able to 
find and locate equipment and resources independently. 
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At Pownall Hall School we understand that the environment is key to children’s learning. In order to support genuine 
choice we have a workshop setup. In all areas resources are available and accessible. Areas are clear, stocked and tidy 
at the start of each day. We use levels of involvement to monitor our environments and resources.  
 
Loose Parts 
Loose part resources are available throughout our provision and effectively support the Characteristics of Effective 
Learning. Children can use them in a multiple of ways, developing opportunities for creativity, critical thinking and 
problem solving. Teaching children how to think, not what to think. 
 
Outdoor play  
We recognise the value of outdoor learning and acknowledge the positive effect it has on the children’s development. 
Being outdoors offers opportunities for doing things in different ways and on different scales. It allows the children to 
explore, use their senses and to be physically active. We plan activities and resources for the children to access 
outdoors that help them to develop in all seven areas of learning. 
 
In The Woodland Nursery and Kindergarten we ensure the outdoors is available for the maximum amount of time. We 
are extremely lucky to have direct access to such wonderful outdoor areas and grounds. The chance to connect with 
the Natural World; first hand experiences of life and growth; endless opportunities for creativity and imagination; 
improve fitness and physical development. Children playing and learning in an outdoor environment appear more 
active, absorbed, motivated and purposeful, and develop a more positive attitude to learning. Children will be less 
inhibited outside, and more willing to join in with activities, talk and come out of their shells. Outdoors is the perfect 
place to learn through movement, which is one of the four vehicles through which children can learn, the others being 
play, talk and sensory experiences. All of these happen more naturally outside.  
 
At Pownall we believe that outdoors is the absolute best place for children to be. They are natural explorers and little 
scientists finding out about the world for themselves with the support of experienced and caring adults. Children will 
connect with and understand nature, themselves and each other in a deep and meaningful way, because the outdoors 
is such a rich and stimulating environment. They will explore the changes of the seasons and learn about nature first 
hand, as well as how to look after themselves and each other.  
 
We are fortunate to have a beautiful site which we use to advantage at the EYFS. There is space where children can 
run and play freely, embark on nature walks and play on apparatus. 
 
The EYFS children benefit from being included in whole school events. They have opportunities to visit different 
sections of the school, including the theatre and dining room. Their experiences are enhanced by being a valued part 
of the whole school. 
 
12.  Resources 
We plan our resources in order to encourage a positive attitude to learning. We use materials and equipment that 
support the learning and development of each child and that also reflect the community that the children come from 
and the wider world. We encourage the children to make their own selection of resources, where appropriate, as we 
believe that this develops independence and stimulates curiosity. 
 
Monitoring and Review 
This policy is monitored by the EYFS leader and the team of staff. It will be presented to the Governors for approval 
and reviewed at least every two years or when statutory guidance is updated. 
 
Presented to Governors for approval   Jan 2026 
 
Signed:            
      
Mrs Eileen MacAulay, Chair of Governors  Jan 2026 
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Revision Log 
 

Date Changes Made Version No 

Dec 2009 Creation of policy V1.0 

Dec 2010 Review, update & amends V2.0 

Sept 2011 Review, update & amends V3.0 

Nov 2012 Review, update & amends V4.0 

Nov 2013 Review, update & amends V5.0 

Nov 2014 Review, update & amends V6.0 

Nov 2015 Review, update & amends V7.0 

May 2016 Review, update & amends V7.1 

Nov 2016 Review, update & amends V8.0 

Nov 2017 Review, update & amends V9.0 

Nov 2018 Review, update & amends V10.0 

Nov 2019 Review, update & amends V11.0 

Nov 2020 Review, update & amends V12.0 

Nov 2021 Review, update & amends V13.0 

Nov 2022 Review, update & amends V14 

Nov 2023 Review, update & amends V15 

Jan 2024 Review, update & amends V16 

Jan 2025  Review, update & amends V17 

Jan 2026 Review – minor typo amendments V18 

  
Next Review:   January 2027 
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Appendix 1 
 

Pownall Hall School Learning Journey Policy 
Aims 
Pownall Hall School ensures that all children attending the setting have a personal Learning Journey which records 
photos, observations and comments, in line with the Early Years Foundation Stage, to build up a record of each 
child’s achievements during their time with us this runs alongside our teacher judgements to determine whether a 
child is ‘on track’ or ‘not on track’.  
 
EYFS overarching principles. 

● A Unique Child  
● Positive Relationships  
● Enabling Environments with teaching and support from adults  
● Learning and Development 

 
Procedures 

● Each child will have a Key Person allocated to them who will be responsible for the compilation of that 
child’s Learning Journey. 

● Pownall Hall School uses an online Learning Journey system (Tapestry), allowing staff and parents to access 
the information from any computer via a personal, password-protected login. 

● Staff access allows input of new observations and photos or amendment of existing observations and 
photos. 

● Parent access allows input of new observations and photos or the addition of comments on existing 
observations and photos – parent logins do not have the necessary permission to edit existing material. 

● Parents logging into the system are only able to see their own child’s Learning Journey. 
● Parents are asked to sign a consent form giving permission for their child’s image to appear in other 

children’s Learning Journeys, and to protect images of other children that may appear in any photos 
contained in their child’s Learning Journey. 

● The Learning Journey is started once the child has started in The Woodland Nursery. During the first term, 
entries will be made more frequently as staff get to know the children. 

● New observational entries to a child’s Learning Journey will usually be uploaded within two weeks of the 
observation being made. 

● We will try wherever possible to allocate “Tapestry time” per week to each member of staff to enable them 
to upload observations.  

● Tapestry is not used as a general communication tool between Nursery and home. A child’s learning journey 
is a document recording their learning and development and parents may add comments on observations or 
contribute photos, videos or information about activities they have been doing at home. 

● Parents may contact us through the usual channels for any other day-to-day matters, e.g. absence, lost 
property, etc. 

 
Security 

● The Tapestry online Learning journey system is hosted on secure dedicated servers based in the UK. 
● Access to information stored on Tapestry can only be gained by unique user id and password. 
● Parents can only see their own child’s information and are unable to login to view other children’s Learning 

Journeys. 
● All staff have DBS clearance. 
● All staff have attended Safeguarding Training. 
● Passwords are not to be saved to any device. 


