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POWNALL HALL SCHOOL – APPLICATION FORM

This form is designed to help us assess your application, and to conform with DfE guidance.  Please complete all sections of this form by typing or writing clearly in black ink. If necessary, please provide further information on a separate sheet.  This application should be accompanied by a supporting statement which should be no more than 2 sides of A4, Arial font size 12 explaining your reasons for applying and how you consider yourself to be suitable for the post.


	Post applied for: 





1. PERSONAL DETAILS

	[bookmark: bookmark=id.gjdgxs]FORENAME(S):
	     
	SURNAME:
	     

	

	[bookmark: bookmark=id.30j0zll]TITLE:
	     
	

	

	ADDRESS  &
POSTCODE:
	     

	
	
	
	

	

	[bookmark: bookmark=id.1fob9te]TELEPHONE (day/mobile):
	     
	TELEPHONE
(evening):
[bookmark: bookmark=id.3znysh7]
	     

	

	[bookmark: bookmark=id.2et92p0]EMAIL:
	     

	We will normally send all correspondence by email unless you ask us not to.


















CURRENT EMPLOYER 

	

Name and address of current employer:

	     




	

	Date of appointment:
	     
	Job title:
	     

	Current salary:
	£     
	Notice required:
	     

	
	Grade
	


2. EMPLOYMENT HISTORY 
	For Teaching Posts - PREVIOUS TEACHING POSTS HELD   (earliest first)

	From 
mm/yy
	To
 mm/yy
	Name of school or college (including location)
	Post title
	B, G or mixed
	No. on roll
	Reason for leaving

	
	
	
	
	
	
	

	     
	     
	     
	     
	     
	     
	     

	     
	     
	          
	     
	     
	     
	     

	[bookmark: bookmark=id.tyjcwt]     
	[bookmark: bookmark=id.3dy6vkm]     
	[bookmark: bookmark=id.1t3h5sf][bookmark: bookmark=id.4d34og8]          
	[bookmark: bookmark=id.2s8eyo1]     
	[bookmark: bookmark=id.17dp8vu]     
	[bookmark: bookmark=id.3rdcrjn]     
	[bookmark: bookmark=id.26in1rg]     

	[bookmark: bookmark=id.lnxbz9]     
	[bookmark: bookmark=id.35nkun2]     
	[bookmark: bookmark=id.1ksv4uv][bookmark: bookmark=id.44sinio]          
	[bookmark: bookmark=id.2jxsxqh]     
	[bookmark: bookmark=id.z337ya]     
	
	[bookmark: bookmark=id.3j2qqm3]     

	     
	     
	          
	     
	     
	     
	     

	For Support Staff Posts – EMPLOYMENT DETAILS (earliest first)

	From 
mm/yy
	To
mmy/y
	Employer
	Job title 
	Salary
	Reason for leaving

	     
	     
	     
	     
	
	     

	     
	     
	     
	     
	
	     

	     
	     
	     
	     
	
	     

	[bookmark: bookmark=id.1y810tw]     
	[bookmark: bookmark=id.4i7ojhp]     
	[bookmark: bookmark=id.2xcytpi]     
	[bookmark: bookmark=id.1ci93xb]     
	
	[bookmark: bookmark=id.3whwml4]     

	[bookmark: bookmark=id.2bn6wsx]     
	[bookmark: bookmark=id.qsh70q]     
	[bookmark: bookmark=id.3as4poj]     
	[bookmark: bookmark=id.1pxezwc]     
	
	[bookmark: bookmark=id.49x2ik5]     

	     
	     
	     
	     
	
	     

	
Please explain other employment and/or periods of unemployment: 

	     








3. EDUCATION and TRAINING 				Proof of qualifications will be required.

	HIGHER EDUCATION - including teacher training (earliest first)

	From 
month/year
	To 
month/year
	Universities/ Colleges attended 
	Title and class of
degree and grade
e.g. BA (Hons) 2 (i)
	Subject or 
course title

	[bookmark: bookmark=id.2p2csry][bookmark: bookmark=id.147n2zr]     
	[bookmark: bookmark=id.3o7alnk]     
	[bookmark: bookmark=id.23ckvvd]     
	[bookmark: bookmark=id.ihv636]     
	     

	[bookmark: bookmark=id.32hioqz][bookmark: bookmark=id.1hmsyys]     
	[bookmark: bookmark=id.41mghml]     
	[bookmark: bookmark=id.2grqrue]     
	[bookmark: bookmark=id.vx1227]     
	     

	[bookmark: bookmark=id.3fwokq0]     
	     
	     
	     
	     

	[bookmark: bookmark=id.1v1yuxt]     
	[bookmark: bookmark=id.4f1mdlm]     
	[bookmark: bookmark=id.2u6wntf]     
	[bookmark: bookmark=id.19c6y18]     
	[bookmark: bookmark=id.3tbugp1]     

	
	
	
	
	

	
	
	
	
	

	TEACHER TRAINING (if applicable)

	QTS Certificate Number
	
	Main Subject:
	[bookmark: bookmark=id.28h4qwu]     

	

	Date of Qualification

	
	Subsidiary subject(s):
	     

	

	
	
	Teacher Reference Number:

	     



SECONDARY EDUCATION (11 – 18 years) 

	From 
month/year
	To 
month/year
	Schools/ Colleges attended 

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     




	A-levels or equivalent:

	Level and subject
	Grade
	Level and subject
	Grade

	
	     
	     
	     
	     

	
	     
	     
	     
	     

	
	[bookmark: bookmark=id.nmf14n]     
	[bookmark: bookmark=id.37m2jsg]     
	[bookmark: bookmark=id.1mrcu09]     
	[bookmark: bookmark=id.46r0co2]     

	
	     
	     
	     
	     

	

	
	GCSEs or equivalent:

	Level and subject
	Grade
	Level and subject
	Grade

	
	     
	     
	     
	     

	
	     
	     
	     
	     

	
	     
	     
	     
	     

	
	     
	     
	     
	     

	
	
	
	
	




	

	




	

	PROFESSIONAL MEMBERSHIP

	Date Admitted
	Professional Body Association
	Membership No
	Current Status/Membership Level 

	     
	     
	     
	          

	     
	     
	     
	          

	     
	     
	     
	     

	

	


	

	
	RELEVANT PROFESSIONAL DEVELOPMENT – Courses attended in the last three years




	Date
	Course Title
	Organising Body
	Duration

	     
	          
	     
	     

	     
	          
	     
	     

	
	
	
	

	
	
	
	

	
	
	
	

	     
	          
	     
	     

	     
	          
	     
	     

	     
	          
	     
	     

	     
	          
	     
	     

	     
	          
	     
	     

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	5. Hobbies and interests away from work

	










	




6. SUPPORTING STATEMENT

Please give details of any relevant experience, skills or knowledge to support your application.  Your supporting statement should be provided as a separate document, maximum two sides of A4 font 12, addressing the following points:
· why you are applying for this post and how you meet the requirements for this job
· what contributions you feel you can make to students’ development within our school
· any particular areas of strength and expertise you feel you may have

Note: Your response to this section is extremely important and will be used by the panel as the basis for the shortlisting process.



7. REFERENCES

Please supply the names and contact details of two referees, one of whom must be your present Headteacher/Employer. 

References cannot be from relatives or from people writing solely in the capacity of friends.  Please be aware references will be called for prior to the interview.  Please ensure you provide an email address as this is the school’s preferred method of communication. Please state if you would prefer us not to contact them before the interview.

	
	Referee 1
	Referee 2

	Name:
	     
	     

	[bookmark: bookmark=id.2lwamvv]Position:
	     
	     

	Address:
	     
	     

	Tel:
	     
	     

	Email:
	     
	     

	In what capacity does this person know you?
	     
	     

	How long has this person known you?
	     
	     











8.  DECLARATION BY THE APPLICANT

Please complete as applicable 

Are you related to any senior member of staff or governor? 				YES  ☐         NO  ☐     
Do you have right to work in the UK?						YES  ☐         NO  ☐     
Have you been the subject of a reference to any teacher regulatory body?		YES  ☐         NO  ☐     
Are you prepared to undergo a medical examination? 				YES  ☐         NO  ☐     
[bookmark: bookmark=id.111kx3o][bookmark: bookmark=id.3l18frh]Do we have your permission to contact your current employer?			YES  ☐         NO  ☐
Can you produce the original documents of your qualifications?			YES  ☐         NO  ☐     
Can you confirm that the information given in this application and any attachments is factually correct and complete and that you understand that any false information may, in the event of employment, result in disciplinary action or dismissal?
										YES  ☐         NO  ☐     



	Where did you find out about the post?



 








	9. Disability Monitoring 

	Pownall Hall School is positive about disability and is aware of the obligations arising from the Disability Discrimination Act 1995. Please consider the following definition of disability and answer the questions. If you do have a disability and you meet the essential criteria of the employee specification, Pownall Hall School will guarantee you an interview.

DISABILITY DEFINITION
“a physical or mental impairment which has a substantial and long-term adverse effect on a person’s ability to carry out normal day to day activities”.






DO YOU HAVE A DISABILITY?      YES		NO

Please give brief details of your disability and of any workplace special adjustments or equipment that you may consider necessary to attend interview or to undertake the duties outlined in the job description.







	10. Declaration

	I certify that the information contained in this application form is accurate and true. I am not barred from working with children or vulnerable adults or subject to sanctions imposed by a regulatory body. 

I am aware that deliberate falsification or withholding of information will lead to disciplinary proceedings and may result in dismissal or withdrawal of an offer of employment. I am also aware that by submitting my application, it is assumed that I have accepted the above declaration.

I declare that I have read, understand and accept the statements set out in the data protection clause 
By submitting this application, I consent to Pownall Hall School using personal information about me for personnel reasons and to enable the school to contact me. This information can be stored in both manual or computer form, including the data in Section 2 of the Data Protection Act 2018.
. 

	Signed:

	


	Date:
	




	APPLICATION FOR EMPLOYMENT

	

	Data Protection 

	
The personal data you provide for this application and otherwise as part of the recruitment process will be held and processed for the purpose of the selection processes of Pownall Hall School and in connection with any subsequent employment, unless otherwise indicated.

The personal data will be initially controlled by or on behalf of the School and will be retained only for as long as is permitted in data protection legislation (General Data Protection Regulation (GDPR)). 

If your application for employment is unsuccessful, your application is retained for a maximum of 6 months and then destroyed. If you are successful, your application form will form the basis of your employee personal file which we will hold throughout your employment and for a period of 6 years following you leaving the school. Equal Opportunities information is used for statistical monitoring purposes which is not related to named individuals.

In order to process the personal data you provide for this application and otherwise for the purposes indicated, your personal data may be disclosed to a third party organisation providing administration or other relevant services to Pownall Hall School.  

By submitting your personal data and application, you are:
· declaring that the information provided in the application form is accurate and true.
· giving your consent to the processing, transfer and disclosure of all information submitted by you during the recruitment process and throughout any subsequent periods of employment for pre-employment checks, equal opportunities monitoring, payroll operations, administration of training and absence records, performance and conduct reviews, administration of remuneration, provision of references, and any other activities directly related to your employment.
· declaring that you have read, understood and accepted the statements set out in this data protection clause.

﻿The School is an equal opportunities employer and provider of services and welcomes applications from all members of the community. Our aim is to ensure that no job applicant or employee receives less favourable treatment on the grounds of race, gender, marital status, age, disability, religious beliefs, sexual orientation or employment status.





	Recruitment Checks

	[bookmark: _heading=h.206ipza]
CHILD PROTECTION 
Pownall Hall School is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment. All applicants should read the school’s Child Protection policy, which is available on our website.  
Any job offer will be conditional on the satisfactory completion of the necessary pre-employment checks.  


DBS Check
The school is legally obligated to process an enhanced Disclosure and Barring Service (DBS) check before making appointments to relevant posts. 
All posts involving direct contact with children are exempt from the Rehabilitation of Offenders Act 1974. Any information that is “protected” under the Rehabilitation of Offenders Act 1974 Exceptions Order 1975 (as amended in 2013) will not appear on a DBS certificate. The DBS check will reveal both spent and unspent convictions, cautions, reprimands and final warnings, and any other information held by local police that’s considered relevant to the role.  Guidance and criteria on the filtering of these cautions and convictions can be found on the Disclosure and Barring Service website.
For posts in regulated activity, the DBS check will include a barred list check.
It is a criminal offence to apply or accept a position (paid or unpaid) working with children in regulated activity if you are excluded from such work by virtue of a court order or exclusions by the DBS.
Any data processed as part of the DBS check will be processed in accordance with any relevant data protection regulations and the school’s privacy notice. 

Do you have a DBS certificate?:    Yes  /  No  (please delete)        

If yes, date of issue: ________________    DBS Certificate Number _____________________

Are you a member of the DBS update service?:    Yes  /  No  (please delete)


Criminal Record Self Disclosure 
You may be asked for further information about your criminal history during the recruitment process. We will not ask for any criminal records information unless you are shortlisted for interview.  If your application is successful, this self-disclosure information will be checked against information from the Disclosure & Barring Service before your appointment is confirmed. Any convictions shared by self-declaration or those listed on a DBS check will be considered on a case-by-case basis.


	Have you ever been convicted of any offence or “bound-over” or given a caution?     YES/NO

If yes, please give details on a separate sheet and attach to this form clearly marked ‘Confidential Disclosure’




Disqualification Under the Childcare Act
Under the Childcare (Disqualification) Regulations 2018 it is an offence to provide or manage childcare provision covered by these regulations.  If the post you are applying for falls within the remit of these regulations, you will be required to confirm that you are not disqualified. Further information can be found here: www.gov.uk/government/publications/disqualification-under-the-childcare-act-2006 

Overseas Checks
If you’ve lived or worked outside of the UK for 12 months or more in the last 10 years, the school will require additional information in order to comply with ‘safer recruitment’ requirements. If you answer ‘yes’ to the question below, we will contact you for additional information in due course.
Have you lived or worked outside of the UK for 12 months or more in the last 10 years:    Yes  /  No
                                                                                                                                                               (please delete)
Teacher Prohibition Order and Teacher Sanctions
We will check for Prohibition Orders and Interim Prohibition Orders for teacher applicants or positions carrying out “teaching work”. Further information on teacher misconduct can be found at:
https://www.gov.uk/government/collections/teacher-misconduct 
We will check for sanctions imposed by the GTCE (prior to its abolition in 2012) and any sanctions or restrictions imposed by European Economic Area (EEA) professional regulating authorities


Section 128 direction
We will check for Secretary of State Section 128 prohibition from management directions for all applicants for management positions within school. 


Right to Work in the UK
The school will require you to provide evidence of your right to work in the UK in accordance with the Immigration, Asylum and Nationality Act 2006.
By signing this application, you agree to provide such evidence when requested.
Any job offer will be conditional on the satisfactory completion of all necessary pre-employment checks, including those as set out in Keeping Children Safe in Education.

Medical Fitness
Please note, for jobs involving working with Children or Vulnerable Adults, the statutory regulations require us to ascertain whether the physical and mental fitness of persons appointed to such roles is at an appropriate level prior to any confirmation of appointment.
Do you have any medical conditions that affect your fitness to work         Yes  /  No
                                                                                                                                     (please delete)

If ‘Yes’ please provide details below:


















Please continue onto next sheet to complete Equalities Monitoring Information which will be detached from the application prior to shortlisting, 




	EQUALITIES MONITORING INFORMATION

	What is your date of birth?
	D
	D
	M
	M
	Y
	Y
	Y
	Y

	
	
	
	
	
	
	
	
	

	What is your sex?
	☐Male                             
☐Female                

	What gender are you?
	☐Male
☐Female
☐Other
☐Prefer not to say

	Do you identify as the gender you were assigned at birth?
	☐Yes
☐No
☐Prefer not to say

	How would you describe your ethnic origin?

	White
☐British
☐Irish
☐Gypsy or Irish Traveller
☐Any other White background

Asian or British Asian
☐Bangladeshi
☐Indian
☐Pakistani
☐Chinese
	Black or Black British
☐African
☐Caribbean
☐Any other Black background

Mixed
☐White and Asian
☐White and Black African
☐White and Black Caribbean
☐Any other mixed background
	Other Ethnic groups
☐Arab
☐Any other ethnic group



☐Prefer not to say

	Which of the following best describes your sexual orientation?

	☐Bisexual
☐Heterosexual/straight
☐Homosexual
	☐Other
☐Prefer not to say

	What is your religion or belief?

	☐Agnostic
☐Atheist
☐Buddhist
☐Christian
	☐Hindu
☐Jewish
☐Muslim
☐No religion
	☐Other
☐Pagan
☐Sikh 
☐Prefer not to say



[image: ]    [image: ]    [image: ]     [image: ]    [image: ]
[image: ]
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